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1. OBIIASI XAPAKTEPUCTHUKA PABOYEH ITPOI'PAMMBI JTUCIHUIIJIMHBI
OI1.06 JloxkymeHTalIMOHHOE o0ecnevyeHre YIPaBJIeHusl

1.1. MecTo THCHMIUIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/ibHOI NMPorpaMMbl:
Huctmmumaa  OI1.06  JIokymMeHTallMoHHOE OOeCIeYeHHUe YIpaBICHUS — SBISICTCS
00s13aTEILHOM  YaCThIO obmenpodecCHOHATBHOTO IMKJIAa OCHOBHOM 00pa3oBaTelbHON
nporpammbl B cootBerctBUM ¢ PI'OC mno cnemumansHoctn 38.02.01 OkoHOMHKA U
OyXTanTepcKuil y4eT (110 OTpacysiMm).
Ocoboe 3HayeHne TUCHMITIMHA uMeeT Tpu popmupoBanuu u passutuun OK 01., OK 02.,

OK 03., OK 04., OK 05., OK 09.; JIP1-JIP15; 1K 1.1.

1.2. llenu U n1aHupyeMble pe3yJbTaThl 0CBOCHHS IMCHHMIIJIMHbI:

Kox IIK, OK, | YmMmenwus 3HaHuAg

JIP

IK 1.1. OCYIIECTBJISATh  TOWCK, AaHAIM3 U | COJAEpkKaHUE aKTyaJIbHOM

OK 01., OK 02., | ucnonp3oBaHUE HOPMATHBHOIIPABOBBIX | HOPMATUBHO-IIPABOBOM

OK 03., OK 04., | 1OKyMEHTOB B TNPUMEHEHUHM K 3aJadyam | JTOKYMEHTallUH; OCHOBHEIE

OK 05.,0K 09., | AOY; cocraBmitb ©  OQOPMIATH | MOHATHA  JOKYMEHTAI[HOHHOTO

JIP1-JIP15; YIPaBJICHYECKYI0 M MPOPECCHOHATBHYIO | 00eCTICUCHHS YIpaBJICHHUS;
JOKYMEHTAIlMl0 B  COOTBETCTBHE  C | KJIIACCHU(HUKAIMS YIPABICHUECKUX
HOpPMAaTHUBHOM  0a30i;  HCMOJB30BaTh | JOKYMEHTOB; MpaBHIIa
yHU(ULIEPOBaHHBIE (POPMBI JOKYMEHTOB; | COCTaBICHUSI U O(QOPMIICHHS

OCYILIECTBISATh JIEJIOBYIO TMEPENHUCKY U | YIPaBICHYECKUX JTOKYMEHTOB U
MOIEP/KUBATH JJIEKTPOHHBIE | BECHUS JI€JIOBOM  IEPENUCKH;
KOMMYHHKAIIMU; TPUMEHSATh CpPEICTBA | COCTaB JIOKYMEHTOB
MHPOPMALIMOHHBIX ~ TEXHOJOTMHA  JJISl | CIIeHUAIbHBIX CUCTEM
co3maHusg U o(opmiIeHUS IOKYMEHTOB; | JOKYMEHTAIIHH; npaBuiia
pa3buparbcs B CHCTEME BHYTPEHHEIO | OpraHU3aIiH BCEX ITaINoB
JTOKyMEHTO00O0pOoTa opraHu3anuu; | paboThI c JIOKYMEHTaMU;
OCYILECTBIATh  XPAHEHHME U  IOMCK | IPUIOKEHUS IPOrPaMMBI
JIOKYMEHTOB; ucnonbp3oBath | Windows, ucmonb3yemble Uis
COBpPEMEHHOE [IPOrpaMMHOE | pealu3aluu 3a7a4 JOVY;
oOecrnieueHue B 3JIEKTPOHHOM | COBPEMEHHbIE MH(GOpPMaIMOHHbIE
JOKYMEHTO00O0pOTe; mpoBepsITh Hanuuue | TexHonoruu JIOY mpaBuna u
B MIPOU3BOJIBHBIX MEPBUYHBIX | CPOKM XpaHEHHUS JOKYMEHTOB;
OyXTalTepCKuX JTOKyMEeHTaX | hOpMbl MEPBUYHBIX
00513aTENbHBIX PEKBU3UTOB; pa3z0HpaThCs | OyXTraiaTepcKuxX JIOKYMEHTOB,
B HOMEHKJIaType JIeJ; COCTaBJIATh aKThl U | COEPIKALIUX oOsi3aTenbHbIE
CIPaBKM IO pE3yJbTaTaM BHYTPEHHETO | PEKBU3UTHI IIEPBUYHOTO

KOHTpOJs;  (GOpMUPOBATH  TMPOEKTHI | yUETHOTO JOKYMEHTa; MpoLeaypa

IIPUKA30B 10 IPOBEJEHUI0 BHYTPEHHEIO | COCTABJICHUS aKTa o

KOHTPOJIS pe3ynbTataM  HMHBEHTAapHU3alluH,
IIPOEKTOB IIPUKA30B o
MPOBEJICHUIO KOHTPOJIbHBIX
IpoLeayp

1.3. KosinyecTBO 4acoB Ha OCBOEHHE MPOrPaAMMBbI JUCHUILIHHBI:
MaKCHUMaJIbHON ydeOHOW Harpy3ku oOyuatomierocs 50 yacoB, B TOM yucle:
00s13aTeNIbHON ayTUTOPHOM yueOHOM Harpy3ku oOydatomierocs 18 yacos;
CaMOCTOSITENIbHON paboThI o0ydaromierocs: 32 yaca




2. CTPYKTYPA U COAEPKAHUE JUCIIUITJIMHBI

2.1. O0beM QMCHUIIMHBI K BUAbI YU4eOHOI padoThI

Oovem uacos B mom
gcezo yucne ¢
dopme
B Groii 026 npakmuuec
U] y4eOHOoi padoTsl Koii
no020mogK
u
O0BbeM 00pa3oBaTebHON NPOrpaMMbl 50 10
AUCHHUITHHBI
B TOM YHCIIE:
TEOpeTHYeCcKoe 00yUeHHE 8
1ab0paToOpHbIC 3aHATHS He npedycmompeno
NPAaKTUYECKHUE 3aHATHS 8 8
CEMUHAPCKUE 3aHATUSA 2 2

KOHTPOJIbHBIE PAOOTHI

He npeodycmompeno

KypcoBas paborta (TIpoexkT) (ecnu | He npedycmomperno -
npeoycmMompeHo)
KOHCYJBTaIlU! He npedycmompeno -

CamocrositesibHast ~ padora  oOydaromerocs
(Bcero)

32

B TOM 4YMCJIC:

camocrosiTeNibHasE  paboTa  HaA  KypCOBOM
paboToii (IPOEKTOM) (eciu npedycmompeHro)

opyaue 8udbl CamoCmosAmenbHoU pabomoi.:

He npedycmompeno

32

[IpomexyTouHas aTTecTanus ¢ hopme
ougpepenyuposarnnoeo 3auema




2.2. TemaTuyeckuii nJjian u cogaep:xkanue gucuunanubl OI1.06 JlokymeHTanimoHHoe o0ecredyeHne yrnpaBieHUs

Koapl koMnereHIui

H JIMIYHOCTHBIX

pe3yJabTaToB,
HaumeHoBaHue Conep:xxanue y4e0OHOro MmaTepuaja U (pOpMbI OPraHU3aAIHUHU AeSITeJIbHOCTH Oo0bem B ¢dopmupoBanmnio
pa3iesioB U TeM o0yuarwumuxcst yacax KOTOPBIX
Crocoo0cTByeT
3JIeMEHT
NPOrpaMMbl
OK 01.-OKO05.,
OK 09.
BBEJIEHUE TP 1 — JIP1S
IK 1.1.
«Jlenmonpon3BoaCcTBO» Kak yueOHas aucuurinHa. Lens u 3amaun
1 «JlenonpousBoacTBa» Kak AUCUUIIINHBL. CBsI3b «Jlenonpon3BoACTBay C IPyruMu 2
" | y4eOHBIMH TUCIUTUITMHAMU U 00JIaCTSAMU 3HAHUN. POITb M MECTO NUCHUTUIMHEI B
BBenenue MOJITOTOBKE CIEIUANINCTA M0 COLIMAILHOM paboTe.
2 IIpakTuyeckoe 3ansitue Ne 1. «[loaroroska koMmmeiotepa K padore. [IpaBuna 2
" | opopMIIEHUS TOKYMEHTAY
OK 01.-OKO0s5.,
. OK 09.
PA3JIEJI 1. JOKYMEHTHUPOBAHUE YIIPABJEHYECKOU AEATEJIBHOCTHU TP 1 — JIP15
IK 1.1.
Tema 1.1. Coneprxanue yueOHOTo MaTepuaa
JIOKyMEHT, ero JlaboparopHble 3aHATHS -
ONpEe/IETICHUE, BUBI KoHnTponbHbie paboThl -
AOKyMEHTa CamocTosTenbHas pabota 00yJarommXxcs
Opranu3anus padoThl B OyXTanTepuu 2
CUCTEMA OPTAHU3ALIMOHHO-PACIIOPSIIUTEJIbHOM UL SO e
. i OK 09.
PASAE] 2 JOKYMEHTALIUHN TP 1 — JIP15

6




MK 1.1.

Tema 2.1.
OCHOBHBIE PEKBHU3UTHI
JIOKYMEHTOB, (popmyIisip

Conepxanue yueOHOTO MaTepraia

JlaGopaTopHble 3aHITHS

KonTponbHbIe paboTh

CamocrosiTenbHas padoTa 00yJaronuxcs

AOKYMCHTa [IpaBOBBIE OCHOBHI peTiIaMEHTAIlUH BOIIPOCOB O(DOPMIICHHS CITYKEOHBIX JOKYMEHTOB.
Kpatkas xapakrepuctuka ['OCT P 6.30-2003
CopepxaHue yueOHOro Marepuaa
3. | MpaxTnueckoe 3ansiTne Ne 2. OhopMIIeHIE IETOBBIX THCEM
Tema 2.2. JlaGopaTopHbIe 3aHATHS
JlenoBast KoHnTponbHbIe paboThl
KOPPECIOHICHLIUS CamocrosiTenbHas padoTa 00yJaronuxcs
JlokyMeHTBI, IepejaBaeMble 10 KaHaJlaM CBS3H (Tenerpamma, Teynekc, (pakcorpamma,
TesnehOHOrpamMma).
CopepxaHue yaueOHOro Marepuasa
Tema 2.3. 4. | Mpakrnueckoe 3ansiTue Ne 3. OpopmiieHHE PACTIOPSANTEILHON JOKYMEHTAIHH
Coctas u npasua JTaGopaTopHbIE 3aHATHS
oQopmerus KontponbsHbie paboThl
pacropsIuTeIbHbIX
JOKYMEHTOB CamocrosTenbHas paboTa 00y4aronmxcs
1. Cucrema opranu3animOHHO-TIPABOBON JOKYMEHTAITHH.
Copneprxanue yueOHOTo MaTepuaa
Tema 2.4. 5 \ IIpakTuyeckoe 3ansaTue Ne 4. Opopmienue cinyxeOHOM 3aUCKU, CIIPABOK.

CocraB u npaBuia
oopmIIeHHs CIIPaBOYHO-

JlaGopaTopHbIe 3aHATHS

KonTponbsHbIe paboTh

MH(pOPMALOHHOM CamocrosiTenbHas padoTa 00yJaronuxcs
AOKyMEHTalH HasHaueHne 1 COCTaB CIPaBOYHO-MH(POPMAIMOHHOM JOKyMEHTaIHH ((hakc,
Tes1e()OHOTpaMMBI, CITPABKH )
Conepxanue yueOHOTO MaTepuaia
Tema 2.5. JIabopatopHbIe 3aHATHS
JloKkyMeHTHUpOBaHHNE KonTponbHbie paboThl

paboThI ¢ IEpCOHAIOM.

CamocrosTenbHas paboTa 00y4aronmxcs

JIOKyMeHTBI, He0OXOIMMBIE JIJIsl TpHeMa Ha paboTy U YBOJIBHEHUS C pabOTHI.




OK 01.-OKO05.,

PA3JIEJI 3. JOTI'OBOPHO-ITIPABOBASA JOKYMEHTALUA JIPOIK—(319P 15
IK 1.1.
Copepxanue yueOHOro Matepuaa
Tema 3.1. 6 Cemunapckoe 3ausiTue. CocTapieHHE TOKYMEHTALUU MO (PUHAHCOBBIM ONEPALIUIM
JlokyMeHTanus no " | (oopmieHne aKTOB)
JICHE)KHBIM U JIabopaTopHbIe 3aHATHS
(HHAHCOBBIM KonTponbHbIe paboTh
OTepaLUsM. CamocrosiTenbHas padoTa 00yJaronuxcs
Pounb Gyxrantepuu B pelieHuu (MHAHCOBBIX CTPATErMUYECKHUX 3a]a4 MPEeAPUATH
OK 01.-OKO0s5.,
PA3JIEJI 4. HPETEH3UOHHO - UHCKOBASI TOKYMEHTALIUSA JIPOIK—(;?P 15
MK 1.1.
CopepxaHue yaeOHOTro MaTepuaa
7 \ CucreMa NpeTeH3MOHHO - UCKOBOW TOKYMEHTAIIUH.
Tema 4.1. JlaGopaTopHbIe 3aHATHS
TIpeTeH3nOHHO - HcKoBas | KKOHTPOJIbHBIC paboTE!
JIOKYMEHTAITHS. CamocrosiTenbHas padoTa 00yJaronuxcs
JloroBop Kymi-npoJia>ku, 0roBop nmoctaBku. [IpoTokoIbl pa3HOriaacuii K JOroBopam
IIOCTaBKHU.
OK 01.-OKO05.,
PA3JEJI 5. TEXHOJIOI'MU JEJIOITPOU3BOJACTBA OK 09.
JIP 1 -JIP15
MK 1.1.
Copepxanue yueOHOro Marepuaa
Tema 5.1. [onsatue «10KyMeHTOO00pOTY». Bubl TexHOMOTN NenonpounsBoacTBa. [lonsaTue u
Opranuzanus MIPUHITUITEI OPTaHU3AIUN JOKYMEHT0000poTa. OcoOeHHOCTH 00padOTKH BXOISIINX
JTOKYMEHTO000pOTa. 8 | moxymenTtoB. CTpykTypa 6a3 naHHBIX JOKYMeHTOB. PaboTa ¢ kagpoBoii

XpaHeHue JOKYMEHTOB

nokymeHTanuen. Cucrema xpanenus nHpopmanuu. [IpaBuna cocraBieHus
HOMCHKIJIATYPbI OCJI. OLIGHKa SHAYMMOCTHU U CPOKOB XpaHCHUSA NOKYMCHTOB.




JlaGopaTopHbIe 3aHATHS

KoHTposibHBIE PabOTHI

CamocrosiTenbHas padoTa 00yJaronuxcs

CocTtaB y4eTHBIX JOKYMEHTOB apX1Ba 4
Coneprkanuie yueOHOTO MaTepraa
[onatus: «eHHOCTh M 0€30macHOCTh HH(POPMAIUN», «KOH(PUICHIMATBHOCTDY,
«yrpo3a KOH(QUACHIIMAILHOCTHY, «3alliuTa WHpOopManun». be3onacHOCTh IEHHBIX
uH(MOpMalMOHHBIX pecypcoB. lleHHas wuHpOpMaMs W KOHQUACHIIMAILHBIC
Tema 5.2. 9 | mokymenTel. PermameHTtanmsi cocraBa  KOHQUIEHIMAIBHBIX  CBEICHUM W 2
Opranuzanus JIOKYMEHTOB.
paboThI ¢ [Mopsimok paboThI ¢ KOHDUICHIMATBHBIMUA JOKYMEHTAMH U MaTepHaJlaMH.
KOH(HUACHITNATHHBIMH Odopmnenne, 06paboTKa U XpaHEHNE KOHPHUICHIIMATHHBIX MaTEPHAIIOB.
JOKYMEHTaMH. JlabopaTopHbIe 3aHSATHUS -
KoHnTponbsHbIe paboThI -
CamocrosTenbHas paboTa 00y4aronmxcs
JlokyMeHTHpoBaHHE KOHPHUISHIIMATbHBIX CBEICHUH. 2
PA3EJI 6. TEXHUYECKHUE CPEJICTBA O®UCHOM JESTEJBHOCTHA
Coneprkanue yueOHOTO MaTepraa
JlaGopaTopHble 3aHITHS -
Tema 6.1. Texnnueckne [ OHTPOIBHBIE PAGOTHI :
CpeACTBa, UCHONB3YCMBIC | Ca\iocrosTenbHas paGoTa 06ydaOIIHXCS
B JICJIONIPOU3BOJICTBE.
TabmuuHbIe TOKYMEHTHI — BUIBI, TPeOOBaHUS K 0POPMIICHUIO 9
KomnbroTep 1 310poBbe
BCEI'O (uacoB): 50




3. YCJIOBUS PEAJIM3ALIMU ITPOI'PAMMBI INCHUTIJINHBI

3.1. Jlnsa peanusamus IporpaMMbl JUCLMILIAHEI TIPELYyCMOTPEHbI CIICAYIOIUE CIICHUATIbHBIE
HOMEIIECHUS:
KaOMHET JTOKyMEHTAIlMOHHOTO 00eCIIeYeHUs YIPaBICHHUS.
OobopynoBanue y4eOHOro KabuHeTa:
e [locagounble MecTa MO KOJIMYECTBY O0YUAIOIIUXCS.
e Pabouee MecTo mpenoaaBaTes.
e KommiekT 6J1aHKOB JJOKYMEHTOB.
e KomImiekT HOpMaTUBHBIX U 3aKOHOAATEIbHBIX JOKYMEHTOB.
e KommiekT yueOHO-MEeTOANYECKON TOKYMEHTAIIHH.
e Kommiekt 06pa3iioB oopMIIeHUS TOKYMEHTOB.
o KommiekT yq4eOHO-METOANUECKUX MaTepHAIIOB.
Texuuueckue cpeacrsa 00y4eHust
e MyJIbTUMEIUITHBIN KOMILIEKC.
e KomnbroTep ¢ JIMIEH3UOHHBIM ITPOrPaMMHBIM 00€CTICUCHHEM.

3.2. UudopmanuonHoe odecrieueHne o0ydeHust
3.2.1.0CcHOBHBIE JIEKTPOHHbIE U31AHUSA:
1. Hoponuna, JI. A. JloKkyMeHTaMOHHOE OOECIIEYEHHE YNPaBICHHS : y4YEOHHUK M TMPAKTHKYM JUIS

cpennero npodeccuonanbHoro oopasosanus / JI. A. Jloponuna, B. C. Uputrkosa. — 2-¢ u3sn., nepepad.
u nomn. — Mockea : UsnatenscTBo HOpaiit, 2023. — 270 ¢. — (IIpodeccuonanpHoe 00pa3oBaHue). —
ISBN 978-5-534-16017-8. — Tekcr : anextponHbiii // OOpa3oBarenbHas miardgopma KOpaiT [calit]. —
URL.: https://urait.ru/bcode/530252 (mara obpamenwus: 25.05.2023).

2 IllyBamoBa, H.H. J[lokymeHTaunnonHoe oOecrieyeHHE YIpPaBICHUS : YYEOHMK M TPAKTUKYM JUIS

cpenHero mpodeccuoHanbHoro obpaszosanus/ H. H. Illysamosa. — 3-¢ wu3nm., mepepab. W mom. —
Mocksa : M3patensctBo FOpaiit, 2023. — 247 c¢. — (IIpodeccuonansuoe obpasoBanue). — ISBN 978-5-
534-16538-8. — Tekcr : amextpoHHbI // OOpaszoBatenbHas miatdgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/531240 (mata obparmenwus: 25.05.2023).

3.2.2./lonoTHUTEIbHbIE HCTOYHUKU:
1. Abynamze, . I'. JlokymeHTallMOHHOE OOecTieueHHEe yIpaBIeHHs IEPCOHATIOM : YUeOHUK U MPAKTUKYM

st cpendHero  npodeccuoHanbHoro  oopasomanus/  JI.I'. AOymamze,  W. b. BempsokkuHa,
B. M. MacnoBa. — 2-e¢ u3zg., nepepad. u nomn. — Mocksa : UzparensctBo HOpaiit, 2023. — 370 c. —
(ITpoeccronansuoe obpazoBanue). — ISBN 978-5-534-15076-6. — Tekct : 3JeKTpOHHBIN //
O6pasosarensHas mwiatdopma FOpaiir [caiir]. — URL: https://urait.ru/bcode/513389 (marta obparenus:
25.05.2023).

2.Kopuees, W. K. JlokyMeHTallMOHHOE 0OCCIICUCHUE YITPABIICHUS ;| YUCOHUK U MPAKTHUKYM JIJISI CPEIHETO
npodeccuonansHoro obpasosanusi/ U. K. Kopuees, A. B.Ilmenko, B. A. Mamypues. — 3-e wu3z.,
nepepad. u gom. — Mockea: M3garensctBo IOpaiit, 2023. — 438 c.— (IIpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-16002-4. — Texkct : snexTponHsiid / OOpa3zoBarenbHas miaTdgopma
IOpaitr [catit]. — URL: https://urait.ru/bcode/523611 (mata obpamienus: 25.05.2023).



https://urait.ru/bcode/530252
https://urait.ru/bcode/531240
https://urait.ru/bcode/513389
https://urait.ru/bcode/523611

3.2.3.1lepeyeHb HHPOPMANHOHHBIX TEXHOJIOTHIl, HCMOJb3yeMbIX MPH OCYHIECTBJICHUHU
o0pa3oBaTeJbHOI0 Mpomecca MO0 AUCHUILJIMHE, BKJKYasg IepedyeHb MPOrpaMMHOIO
o0ecrneyeHUs1 1 HHPOPMALMOHHBIX CMIPABOYHBIX CHCTEM
1. DnekTpoHHO-0MbIMoTeuHas cucreMa «M3aarenbetBo Jladey, qoctynHa yepes HTepHET —
http://e.lanbook.com;
2.9neKkTponHo-0ubmoTeunas cuctema «IBC IOPAUT «www.biblio-online.ru»» - https:/biblio-
online.ru/

11


http://e.lanbook.com/
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4. KOHTPOJIb M OIEHKA PE3YJBTATOB OCBOEHHUS YYEBHOM

Kpurepun onenkn

MeToabI OlIEHKH

JANCHUIIJINHBI
PesynbTarel 00ydeHus1

3HAHMS:

COACPIKAHUC aKTyaJ’ILHOﬁ
HOpMaTHBHO-HpaBOBOfI JAOKYMCHTAalUU;

OCHOBHBIE TOHSTHS JOKYMEHTAlMOHHOTO
obecrieueHns YIpaBIICHUS;
KIIaccu(uKaIis YIPaBICHIECKUX
JOKYMEHTOB; TIpaBWJIa COCTABICHHA U
odopmieHns YIPaBICHIECKUX
JOKYMEHTOB W BEICHHS  [IEJIOBOHU
TIePETICK; cocTaB JOKYMEHTOB
CHEUUAJbHBIX CHCTEM JOKyMEHTAllWH;
npaBWja OpraHU3alMd  BCEX  JTaloB
paboTel € JIOKYMEHTaMH; TPHIOKEHUS
nporpaMMbl  Windows, HCHOJB3yeMbIe
JUTST peanuzanuu 3a/1a4 J0VY;
COBpEMEHHBIE uH(pOopMaMOHHbIE
texHojorun JOY mpaBwia M CpPOKH
XpaHCHHS JIOKYMEHTOB; (hopMBI
MEPBUYHBIX OyXTalTepPCKUX TOKYMEHTOB,
CONIEPXKAINX O0sI3aTeIbHBIC PEKBU3UTHI
MIEPBUTHOTO YYETHOTO JIOKYMEHTA;
mporenypa  COCTaBICHHS  akTa 110
pe3ysbTaTaM HHBEHTapU3allMd, IPOEKTOB
NPUKA30B MO MPOBEJCHUIO KOHTPOJIBHBIX
TpoIeIyp

YmeHus:
OCYLIECTBIISITh OUCK, aHATIN3 U
HCIIOJIb30BaHNE HOPMAaTHBHOIPABOBBIX
JOKYMEHTOB B IPUMEHEHUH K 3a7a4am
JOYVY; cocraBnsaTs 1 0pOpMISITh
YIIPaBJIEHYECKYIO U MPOQECCHOHATIBHYIO
JOKYMEHTAIHIO B COOTBETCTBHE C
HOPMAaTHBHOW 0a301; HCIONB30BaTh
yHA(HIIIpOBaHHBIE HOPMBI JOKYMEHTOB;
OCYIIECTBIIATH JIEIIOBYIO MIEPEMHICKY U
TTOIIeP KUBATH SJICKTPOHHBIE
KOMMYHUKAIIH; IPUMEHSITH CPECTBa
WH(POPMAIMOHHBIX TEXHOJIOTHN IS
co3aHus 1 0hOPMIICHHUS TOKYMEHTOB;
pa3bupaTbcsi B cUCTEME BHYTPEHHETO
JOKyMEHTO000pOTa OpraHu3aluHy;
OCYLIECTBIISITh XPaHEHHE U TIOUCK
JIOKyMEHTOB; HUCII0JIb30BaTh COBPEMEHHOE
nporpaMMHOE 00ECIICUCHHE B
JJIEKTPOHHOM JIOKYMEHTO000pOTeE;
TIPOBEPSTH HAJMYNE B IPON3BOIBHBIX
TIEPBUYHBIX OYXTANTEPCKAX JOKYMEHTAX
00s13aTeNFHBIX PEKBU3UTOB; Pa30npaThCs
B HOMEHKJIATYpE JIEIT; COCTABIIATH aKTHI H
CIPaBKH IO pe3yJIbTaTaM BHYTPEHHETO
KOHTPOJIs1; HOpMHUPOBATH POEKTHI
MPHUKA30B 110 MPOBEJICHUIO0 BHYTPEHHETO
KOHTPOJIS

OLleHKAa «OTJIMYHO» BBICTABIISCTCS
o0yJaromnieMycs, €Clid OH TITyOOKO |
MMPOYHO  YCBOMJI  TPOTPaMMHBIN
Marepuan; Kypca, HCUEPITBIBAOIIE,
IOCJICJOBATEIIBHO, YETKO u
JIOTUYECKU CTPOMHO €ro u3Jaraer,
YMEET TECHO YBS3BIBATH TEOPUIO C
MPAKTUKOW, CBOOOHO CIIPABISETCS C
3aJjayaMd M BOIpOCaMHu,  He
3aTPyAHSETCSI C OTBETaMH  IPH
BUJIOM3MECHEHUH 3aJIaHMHi,
MPaBIILHO OOOCHOBBIBAET MIPUHSTHIC
peuieHus, BIIaJCET
Pa3HOCTOPOHHUMH  HABBIKAMH U
npueMamMu BBIIIOJTHCHHS
MPaKTUYECKUX 3a]a4;

OIICHKA «XOpOIII0»  BBICTABJISACTCS
obydJarormemMycsi, ©CId OH TBEpAO
3HAeT MaTepuan Kypca, rpaMOTHO U
[0 CYIIECTBY W3jaraer ero, He
TOTTyCKast CYIIIECTBEHHBIX
HETOYHOCTEH B OTBETE HAa BOIPOC,
MPaBUIBHO MPUMEHSIET
TEOPETHUCCKUEC  TIOJNIOKCHHUS  TIpH
pEeLIEHUHU MPAKTUUYECKUX BOIPOCOB U
3a7a4, BIafeeT  HEOOXOIUMBIMHU
HaBBEIKAMH u npueMamMu X
BBIIIOJIHEHHS

OIICHKA «YZOBIIETBOPUTEIILHOY
BBICTABIISIETCSI OOyYarOMIEeMYyCsl, €CITH
OH MMEET 3HAHMS TOJBKO OCHOBHOIO

MaTepuaiga, HO HE YCBOWI €ro
JeTaned, JOMyCKaeT HETOYHOCTH,
HEJIOCTATOYHO IIpaBUJIbHBIE
($hopMynHpOBKH, HapyUICHUS
JIOTUYECKON IOCIIEZ0BATEILHOCTH B
W3JI0KEHUH MIPOrpaMMHOTO
MaTepuana, WCTIBITHIBAET
3aTpyJHEHHS  IPH  BBITOJHEHUHN

MPaKTUYECKUX 3a]a4;
OTICHKA «HEYIOBIICTBOPUTEIIHHOY
BBICTABIISICTCS 00YJarOIIEMYCs,
KOTOPBIX HE 3HAET 3HAYUTEIBHOU
9aCcTH MPOTPAMMHOTO MaTepHara,
JOTTYCKAeT CYIIECTBEHHBIC OIHOKH,
HEYBEPEHHO, C OOJIBIINMHU
3aTPYAHCHISIMH PEIaeT
MIPaKTUYECKHUE 3a/1a91 I HE
CIIPABJISIETCS] C HUMU
CaMOCTOSTEIILHO

Tecmuposanue

Hnousuoyanvhoie
3a0anus

Camocmosimenvhas
paboma

3acnywusanue

pegepama

Jugdepenyuposannwiil
3auem

Jlugpgpepenyuposannwiil
3auem

Tecmupoesanue

Hnousuoyanvhvie
3a0anus

Camocmosimenvhas
paboma

3acnywueanue
pegepama
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